COFTACOBAHO YTBEPXJIEHO
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MNOJIOXEHHE
0 3aLIHTe ePCOHAJIbHbIX JaHHBIX PA0OTHHKOB MYHHIMNIAJIbHOTO
01017KeTHOr0 JOLIKOJIbHOI0 00pa30BaTeIbHOIO YUpeKAeHHsl JeTCKOro caaa
Ne 18 «Connbimko» ¢. Boabmoii Beiicyr MyHHIMNaabHOro o0pa3oBaHus
BproxoBenkuii paion

I. O6mue mosoxkeHus

1. IlonoxeHue O 3amUTe NMEPCOHAIBHBIX NAaHHBIX PabOTHUKOB (manee —
Ilonoxenne) MyHUIMIAIBHOTO OFOMKETHOrO IOLIKOJIBHOTO 00pa3oBaTeIbHOTO
yupexaenus gerckoro caga Ne 18 «Commbmmko» c¢. bompmoit  Beiicyr
MYHHIUIANBHOr0 obpa3oBanust bproxoseukwuii paiion (nanee — JIOVY) paspaborano
B coorBercTBUU ¢ KoHctutynmen Poccuiickoit ®@eneparnuu, TpyooBBIM KOIEKCOM
Poccuiickoit ®enepauuu (manee — TK P®), ®enepansHbiM 3akoHOM «O
NEPCOHANBHBIX  JaHHBIX», DenepansHeiM  3akoHOM «O6  mHboOpMamuHu,
AHQOPMAIIMOHHEIX TEXHOJOTHSAX H O 3alluTe UHPOPMAIUH», APYyTAMHM
(beneparbHBIMUA 3aKOHAMH U HHBIMA HOPMATHBHBIMU IPABOBBIMU aKTaAMH.

2.  Ilonoxenue SIBJISIETCS JIOKaJIbHBIM HOPMaTHBHBIM aKTOM,
PErTaMEHTUPYIOIUM TOPSAOK oOOecredeHuss 3allUuThl IEePCOHANBHBIX JaHHBIX
pabOTHUKOB IpU UX 00paboTKe B 0Opa30BATENLHOM YUPEXKIEHUH, B T.4. 3AIUTHI OT
HECaHKIIMOHUPOBAaHHOI'O IOCTYIIa, HEIIPAaBOMEPHOI'0 UX MCIIOJIb30BaHUS WU YTPATHI.

3. Hacrosmum IlonoxeHneM ONpeAeNsiOTCS: TOPSOOK IOMYYECHHS,
006paboTKH, XpaHEeHUs], Iepeladyd U JIF0O0ro JPyroro WCIOIb30BaHHUs MEPCOHANBHBIX
JaHHBIX pabOTHHMKa; MpaBa H OOS3aHHOCTH pPaGOTHUKOB W PYKOBOIUTEIS
00pa30BaTENBHOIO YUPEXKIEHHS, @ TAK)Ke OTBETCTBEHHOCTS JIUL, UMEIOLIUX JOCTYII K
NEPCOHAIBHBIM  JJaHHBIM DA0OTHHKOB, 32 HEBBIIOJHEHHWE IIPABOBBIX HOPM,
perynupyromux o6paboTKy U 3alIUTy EPCOHANBHBIX JaHHBEIX PAOOTHHUKOB.

4. B HacrosimeM [looXXeHHH WCIIONB3YIOTCS CIEAYIOIIME OCHOBHEBIE
HIOHSTHS U TEPMUHBEL:

- IIepCOHANbHBIE [aHHble — Jobas wuHpOpMaLMs, OTHOCAIIAsACA K
ONpENEIIEHHOMY WJIM OIpeNelsieMOMy Ha OCHOBaHMHM TaKod WHGOpMAIUH
¢busrgeckoMy Uiy (CyOBEKTy MEPCOHANBHBIX NAaHHBIX), B T.4. €ro GhaMuiIus, UM,
OTYECTBO, I'OJl, MeECHAL, JaTa XU MECTO POXIECHHS, -aApec, CeMEWHOe, COIMAIBHOE,
UMYIIECTBEHHOE IIOJIOKEHHWe, oOpa3oBaHWe, mpodeccus, IOXOAbI, Apyras
uHbOpMaIHs; .




- 3aI[UTa [EPCOHANBHBIX MOAHHBIX — KOMIUIEKC MeEp TEeXHHYECKOro,
OPraHU3allMOHHOTO ¥ OpraHW3alHOHHO-TEXHMYECKOro, MPaBOBOIO XapaKTepa,
HaNpaBJIeHHBIX Ha 3alIUTy CBEJCHUH, OTHOCALIMXCS K ONpPENCICHHOMY WIH
OIpezesseMOMy Ha OCHOBaHWH Takoi MH(pOpMaluu (QusndeckoMy JUly (CyOBeKTy
IIEPCOHAJIBHBIX JIaHHBIX — PAOOTHHKY );

- IepcoHalbHBIE JaHHble pabOTHHKAa — MHpOpMamus, HeobxoxuMmas
paboToaTeN0 B CBA3M C TPYHOBHIMM OTHOLICHWSMH W KacarollasCs KOHKPETHOTO
paboOTHHKA;

- 06IeqOoCTyNHEIE MEPCOHANBHBIE [aHHBIE PaOOTHMKA — IIEPCOHAIBHBIC
IaHHBIE, JOCTYI HEOTPAaHWYEHHOTO KpyTa JIMI] K KOTOPBIM MPEJOCTaBIICH C COrlacus
paGOTHHKA WM HAa KOTOpPble B COOTBETCTBHA C (elepalbHBIMU 3aKOHaMH HeE
pacrnpocTpaHsieTcsi TpeGoBaHre COOMOASHHS KOHDHIECHIHATBHOCTH;

- pabOTHUK — (pU3UYECKOe JUIO0, BCTYNMHUBIIEE B TPYJOBBIE OTHOIIECHHS C
paboTozareneM (HOMIKOILHEIM 00pa30BaTeTbHBIM yIPEKIECHUEM);

- paboTojmaTens — IOPHAMYECKOE IHMIO (JIOHMKONbHOE 0Opa3oBaTeNbHOE
yupex/eHHue), BCTyNMBIIEE B TPYIOBbIE OTHOMIEHHUS C pabOTHHKOM;

- oIepaTop — IOpHAMYECKOe WM (U3EYecKoe JHUII0, OpraHu3yomee i (Hin)
OCyIIeCTBIsONee 06pabOTKy IEPCOHANBHEIX JaHHBIX pabOTHHKA, a TaKKe
onpe/IeAIolIee LENU U cofepikaHue 00pabOTKU MEPCOHANBHBIX JaHHBIX;

- 006paboTKa MepCOHANBHBIX JaHHBIX paOOTHHMKA — JNEHUCTBHA (omepanuu) c
IepCOHANBHBIMA  JaHHBIMA  DabOTHHMKA, BKIOYas COOp, CHCTEMaTH3aluIo,
HaKOIUICHHe, XpaHEeHWe, yTouHeHue (OOHOBIEHHE, H3MEHEHHE), HCIIONB30BaHUE,
pacrpocTpadenue (B T.4. Iepefiady), o0e3nuurBanue, OJOKUPOBaHHE, YHUUTOXKEHHE
MEPCOHAIBHBIX JaHHBIX;

- MH(pOPMAIMOHHAs CHCTEMa IIePCOHANBHBIX JAaHHBIX — WH(QOPMaLHOHHAS
CHCTeMa, INpeJACTaBisonias co0ol COBOKYIHOCTh IEPCOHANBHBIX JaHHBIX,
comepXkamuxcs B 0ase IaHHBIX, @ TakkKe HH)OPMALMOHHBIX TEXHONOTHH M
TEXHHYECKHX  CPEACTB, MO3BOJSIONIMX  OCYHIECTBIATH  OOpabOTKy — Takux
IepPCOHANBHEIX JAHHBIX C HCIOJNB30BaHWEM CpEICTB aBTOMAaTH3alMk Wik 0e3
HCIIOJIb30BaHUS TAaKUX CPELCTB;

- WCIONB30BaHWE IIEPCOHANBHBIX JAHHBIX — JeHcTBHsA (omepanuu) C
IIepCOHATLHBIMU JaHHBIMH, COBepiiaeMble paboTonarenem (YIOITHOMOYEHHBIM MM
JMIOOM) B LelSX TNpPHHATHS pELIeHHWH WIA COBEpIIEHHS WHBIX ICHCTBUH,
IOPOXIAIOMIUX IOPHUANIECKHE [TOCIEACTBAS B OTHOIIEHHM PabOTHHUKOB MM APYTHUX
nun 160 MHBIM 00pa3oM 3aTpardBalOlIMX IpaBa M CBOOOIBI PAabOTHMKOB WK
OPYTUX JINLL

- KOHOWIEHIMATLHOCTh MEPCOHANBHBIX [JaHHBIX — O0s3aTensHOe JUId
cobmonenuss paborogareneM WIX JHLOM, HNOJIYYMBIIMM JOCTYI K NEPCOHAIBbHBIM
JaHHBIM pabOTHHKOB, TpeGOBaHKeE HE IOIyCKAaTh MX PacpOCTpaHeHus Oe3 cormacus
pabOTHHMKA WITH HHOTO 3aKOHHOI'O OCHOBAHHS,

- GIIOKMpOBaHWE MEPCOHATBHBIX IAHHBIX — BPEMEHHOE IpeKpaileHue cbopa,
CHUCTEMaTH3allii, HAKOIUIEHHS, WCIIOJNb30BaHUs, PacIpOCTPaHEHHUs MEPCOHAIBHBIX
J@QHHBIX, B T.4. UX NI€pEe/Iayy;




- YHUUYTOXECHHUE TMEPCOHAIIBHBIX NAaHHBIX — lIGfICTBPISI, B PE3YIBTATEC KOTOPHBIX
HEBO3MOXXHO BOCCTAaHOBHUTH COACPIKAHHUE NECPCOHAIBHBIX NAaHHBIX WIIA B PE3YJIbTATC
KOTOPBIX YHUYTOXAKTCA MaTCPpHUATIbHBIC HOCUTCIIA IIEPCOHAJIBHBIX NaHHBIX.

5. IlepconanbHble JaHHbIE paOOTHUKOB OTHOCATCS K  KaTeropuu
KOH(UIeHITHATHHON HHPOPMAITUH.
6. Hacrosmee IlomoxeHue sBIs€TCS HOPMATUBHBIM aKTOM, KOTOPBIA

yTBepXKIaeTcs paboTomarelieM C y4eTOM MHEHHs BEIOODHOIO OpraHa IE€pBHYHOM
pod)COrO3HOM OpraHu3alud B Mopsake, yctaHoBieHHOM cT. 372 TK P® pus
IPUHATUS HOPMAaTUBHBIX aKTOB.

I1. CocTaB nepcoHaJbHBIX JAHHBIX PA0OOTHHKOB

1. K mepcoHaTBHBIM JaHHBEIM PabOTHUKOB, MOIy4aeMbIM paboTomaTeneM U
MOJJIeXKAIUM XpaHeHHI0o Yy paboromartens B MOpAAKE, IIPEAyCMOTPEHHOM
3aKoHOAaTeNnbCcTBOM Poccuiickoii @epepaumu W HacrosmuM Ilomoxenuewm,
OTHOCSITCS CJIEyIOIIe JOKYMEHTHI:

- KOmus macnopra (IacrnopTHEIE JaHHBIe paboTHUKA);

- KOmUsl CTPaxOBOIO CBHUAETENBCTBA TIOCYJAapCTBEHHOI'O II€HCHOHHOIO
CTpaxOBaHMS;

- korus cBuaerenscTBa MHH;

- KOmHMS JOKyMEHTa BOMHCKOro ydera (A7 BOEHHOOOS3aHHBIX M JIMII,
MOJJIeXKAIHUX MMPU3BIBY Ha BOEHHYIO CIIYXO0Y);

- KOmus JOKyMeHTa 00 o00pa3oBaHWH, KBaIU(UKAIMH WIH HAJIWIUH
CHelMaTbHBIX 3HaHUN (IIpM TOCTYIUIEHHHM Ha paboTy, TpeOyIoLlylo CrenuanbHbIX
3HaHUW W CIIELMAIbHON MOATOTOBKH);

- aHKeTHBIE JIJaHHBIe, 3aIl0JIHEHHBIE paOOTHUKOM IpU MOCTYIUIEHUU Ha paboTy
WU B Tpoliecce paboThl (B T.4. aBTOOHOTpadusi, CBEIeHUsI O CEMEHHOM IIOJI0KEHUH
paboTHUKa, nepeMeHe GaMUIHK, HATHYUH JIeTel U WKIUBEHIIEB);

- UHBIE JOKYMEHTHI, KOTOpPBIE C Y4eTOM crielu(UKU paboThl ¥ B COOTBETCTBUHU
C 3aKoHOHaTenbcTBOM P® mHOKHBI OBITh NpeabsSBIEHbl pPAOOTHUKOM IIPU
3aKJIFOY€HUH TPYLOBOIO JOTrOBOpa WK B MIEPUOJ €r0 ACUCTBHUS;

- TPYZOBOM JOroBOp (COTJIallIEeHWs] O BHECEHUM WU3MEHEHWH U JIOIOJIHEHHWH B
HEro);

- 3aKIIOYeHHEe IO JaHHBIM TICHXOJIOTHYECKOro HCCIeNOoBaHUs (eciau Takoe
uMeeTcs);

- IpUKa3bl (KOMUY NPUKA30B) O NIprUeMe, IEpeBOAAX, YBOIbHEHUH, ITOBBILIEHUH
3apabOTHO¥ TUIATHI, IPEMHUPOBAHHH, TOOIIPEHUSX 1 B3BICKaHUIX;

- IWYHas KapTodka mo gopme T-2;

- 3asBJICHUS, OO BSICHUTENFHBIE U CITyKeOHbIe 3aITUCKU paOOTHHKA;

- IOOKYMEHTHI O TNpPOXOXIEHWH pabOTHHUKOM aTTecTalluH, cobeceloBaHUS,
MOBBILIEHUS KBATU(UKALUHY (aTTeCTAIlAOHHBIH JIUCT);

- UHBIE TOKYMEHTHI, COMEpKaIllie CBeJeHNs O pabOTHHKE HalW4due KOTOPBIX
HEoOXOAMMO IJisi JOKYMEHTAJIBHOrO OGOpMIIEHHS: TPYAOBBIX IPaBOOTHOLIEHHMH C
pabOTHHUKOM.

2.  JIOoKyMeHTHI, coJep)allie IepCOHATbHbIE JaHHBlE pabOTHHKOB,
CO3JIaI0TCS Iy TeM:



- KOITHPOBAHUS OPUTHHAJIOB;

- BHeceHMs CBeeHHil B ydeTHble (opMbI (Ha OyMaKHBIX W 3JIEKTPOHHBIX
HOCHTEJSX);

- IOJTyYeHHMs] OPUTHHAIOB HEOOXOUMBIX JIOKYMEHTOB.

II1. OcHOBHBIE YCJIOBHs NpOBeieHHsi 00padOTKH MEPCOHATLHBIX TaHHBIX
paboTHHKOB

1. Tlpu ompeneneHun obseMa M COACPXKAHMA 00pabaThIBaEMBIX
TIepCOHANBHBIX JaHHBIX PabOTHHUKOB paboTozaTenb JIOIKEH PYKOBOICTBOBATBCH
Koucruryrmei PO, TK PO u uHbIMA (peliepalbHbIMA 3aKOHAMH.

2. OO6pabotka MEPCOHATBHBIX JAHHBIX pabOTHUKOB MOXXET
OCYILIECTBIISTECSA MCKIIOUMTENBHO B IEJSIX obecrieueHusi COONMIOEHUsI 3aKOHOB H
MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHA pabOTHHUKaM B TPYyIOYyCTPOHCTBE,
oOyuyeHHH U TPOABMKEHHU IO ciyx6e, obecriedeHrs JMYHOH 0e30MaCHOCTH
paGOTHHMKOB, KOHTpOJIS KOIM4YeCTBa U KauecCTBa BBHINIONIHSAEMON paboThl U
obecre4eHns COXpaHHOCTH UMYIIIECTBA.

3.  TlepcoHansHble NaHHbIE CIENyeT MOIy4aTs y CaMoro pabotHuKa. Eciu
IepCOHAJIBHBIE JaHHbIE PAGOTHMKA BO3MOXHO MOJIyIUTE TOJIBKO ¥ TpeThel CTOPOHBEI,
TO pabOTHHK JOIDKEH OBITH YBEIOMIIEH 06 3TOM 3apaHee W OT HEro JOIDKHO OBITh
TIOJIy4€HO IMMCBbMEHHOE COTIacue.

4. Tlpu mONy4eHWH TIE€PCOHANBHBIX AHHBIX paboTonarens JAOJDKSH
cooGIMTh pAGOTHMKY O IeNfX, NPEAIoJIaraéMbiX HMCTOYHUKAX U crocobax
I10JTy4eHHs TIEPCOHANBHBIX JAHHBIX, @ TAKKe O XapakTepe MOJUIeKalliX TOJTyYEHHUIO
IepCOHANBHBIX JAHHBIX W MOCIE[CTBHAX OTKas3a paboTHHKa JaTh IHCbMEHHOE
corjiacye Ha UX MOJy4YEeHHE.

5. PabGoromarens He HMeeT IIpaBa IOJIy4YaTb H o6pabaTeIBaTh
epCOHANbHbIE [aHHBIE PaGOTHHKA O €ro MONMTHYECKHX, PEMIMOSHBIX H WHBIX
yOeXIeHUsIX ¥ 4YacTHOH X u3HM. B crydasx, HENOCPEACTBEHHO CBSI3aHHBIX C
BOIPOCAMH  TPY[AOBBIX OTHOIIEHHH, JaHHBIE O YacCTHOM JKW3HH pabOTHHKA
(uadopManUsi O KHU3HENCSTSIBHOCTH B chepe CeMeHHBIX OBITOBBIX, JIMYHBIX
OTHOMIEHHM) MOTYT OBITH MONyd4eHbl U 0GpabOTaHEI paboTozareneM TOJBKO C €ro
[IMCEMEHHOT'O COTJIaCHs.

6. Paboromarens He WMeeT MpaBa IOny4aTh H obpabaThIBaTh
IepcoHABHEIE JaHHbIe pPabOTHUKA O €ro WICHCTBE B 00IIeCTBEHHBIX 00BEIUHEHMSIX
WM ero IpodCOI03HOH NeATeNbHOCTH, 32 HCKIIOYCHHEM CITy4aeB, Pe/ly CMOTPEHHBIX
TK P® wiu vHbpiMEA (QenepalbHBIMKA 3aKOHAMH.

7. Tlpu TONyYeHHH MEPCOHANBHBIX JAAaHHBIX HE OT pabGoTHHMKa (32
UCKJIIOYEHUEM CIIy4aeB, €ClIM II€pCOHANbHBIC NaHHBIC OBUIM TPENOCTaBJIECHBI
paboTofaTeni0 Ha OCHOBaHWM (e[epalbHOr0 3aKOHa HIM ECiH IIEpCOHAJIBHEIE
JaHHBIE ABJISIOTCS OOILIENOCTYIHBIMHE), paboTozaTeNs N0 Hadaia 00paboTKM TaKMX
MepCOHANBHBIX ~ JAaHHBIX  00s3aH  IPENOCTABUTH paGoOTHHUKY  CJIEMYIOLIYIO
HHGOpPMAaLHKIO: :

- HauMeHoBanue ((ammnus, WM, OTYECTBO) M aJpec OmepaTropa MM €ro
IIpeCTaBUTEN,;

- nesb 06paboTKK MEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;



- IpeArnoiaraeéMble MOJIb30BaTEH IEPCOHATBHBIX TaHHBIX;

- YCTaHOBIEHHbIE 3aKOHOHATEIbCTBOM IIpaBa CyOBEKTa MEepCOHAIBHBIX
TaHHBIX.

8. OOpaboTka yKa3aHHBIX IEPCOHATBHBIX  HaHHBIX  PabOTHHUKOB
paboTonarenemM Bo3MOXXHA 6€3 UX COTIaCUs B CIEAYIOIIMX CIydasX:

- IEpPCOHANIbHBIEC TaHHBIE ABJISIOTCS OOIIENOCTYITHBIMH,

- IEPCOHAJIbHBIE JaHHBIE K COCTOSHHUIO 3[0POBbs pabOTHHKA U UX 00paboTka
HeoOXonuma sl 3allUThl €r0 JXWU3HHW, 3J0POBbS WM WHBIX JXHU3HEHHO BaXKHBIX
MHTEPECOB JIUOO0 JKU3HU, 3OPOBHS WA WHBIX XU3HEHHO BOXHBIX HHTEPECOB APYTHUX
JIWL ¥ TIOJy4YeHHe COrIacusi pabOTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHMIO NOJHOMOYHBIX T'OCYJApCTBEHHBIX OPraHOB B ClIydasx,
IIPeIyCMOTPEHHBIX (heiepabHBIM 3aKOHOM.

9. PabGoTHMKM ¥ WX NPENCTABUTENM OOJDKHBI OBITH O3HAKOMJIEHBI IIOJ
POCIIUCEH C JOKyMeHTaMH paboTodarelis, YCTAaHABIUBAIOUIMMU MOPAOOK 00pabOTKH
NIEpPCOHANIBHBIX JaHHBIX paOOTHHUKOB, a TaKkke 00 MX MpaBax W O0OSM3aHHOCTAX B ITOM
obnacTu.

IV. XpaHeHne H nepeJaya nepcoHAJbHBIX JaHHBIX pAGOTHHKOB

1.  IlepcoHansHbie manHble paboTHHKOB JIOY xpaHsATCS Ha OYMaXXHBIX H
3JIEKTPOHHBIX HOCUTEISX B CIIELMAJIBHO NPeIHa3HAYeHHOM JJISl 3TOr0 IIOMEIEHUH.
2. Jlns opraHM3aldd = XpaHEHUs IEepCOHANBHBIX HOaHHBIX B JIOY

YIOJIHOMOYEHHBIE JIMIa IIPOBOAAT MEpPOIPHATHS IO ONpEAeNIeHHI0 Kpyra
UH(QOPMAIIMOHHBEIX CHUCTEM U COBOKYITHOCTH 0OpabGaThIBaEMBIX MEPCOHAIBHBIX
JaHHBIX, KaTerOPUpPOBAaHUIO NEPCOHANBHBIX JAaHHBIX U  NpeIBapUTEILHOM
KiaccuUKau HHPOPMAIIMOHHBIX CHCTEM.

3. B mpomecce xpaHeHUs IEPCOHANBHBIX JaHHBIX pa0OTHUKOB HEOOXOAMMO
obecrieunBaTh:

- TpeOoBaHMS 3aKOHOJATENbCTBA, YCTAHABIMBAIOIIME IPaBUJIa XPaHEHHUS
KOH(HACHITHAIBHBIX CBEJIEHHUI;

- COXPaHHOCTb HMEIOIIUXCS [aHHBIX, OTrpaHWMYEeHHE JOCTylma K HHM B
COOTBETCTBHH C 3aKOHOJATeNsCTBOM P® u HacTosmuM [lonoxeHuem;

- KOHTPOJb 3a JOCTOBEPHOCTHIO M IIOJIHOTOW IEPCOHAIBHBIX MAHHBIX, HMX
peryiisipHoe OOHOBIIEHHE U BHECEHHE 110 Mepe HEOOXOAMMOCTH H3MEHEHHIA.

4.  JlocTyn K NEpCOHAIBHBIM NAaHHBIM PabOTHHMKOB pa3pemiaeTcss TONBKO
CIIEMAJIbHO YIIOJITHOMOYEHHBIM JIMIIaM, IIPU 3TOM yKa3aHHBIE JIMIA JOJDKHEI MMETh
NpaBO IMOJy4aTh TOJBKO TE€ II€pPCOHAbHBIE JaHHble pPabOTHHKA, KOTOPHIE
HEOOXOIMMBI JUISl BBITOJTHEHUS KOHKPETHBIX (DYHKIIMIA.

5.  BHYTpeHHHWH NOCTyn K IMEpCOHANbHBIM JaHHBIM paboTHHKOB B IOV
OCYIIECTBJISIETCS B COOTBETCTBUU CO CIIMCKOM JIMII, YIOJTHOMOYEHHBIX Ha MOyYeHHE
U IOCTYTI K IIEPCOHAJIBHBIM JaHHBIM, YTBEPXKACHHBIM Npuka3oM pykoogutens IOV,

Huple npaBa u obs3aHHOCTH paboTHHkoB IOV, B TpyaoBhle 06sS3aHHOCTH
KOTOPBIX BXOJUT 00paboTKa MEepCOHANBHBIX NaHHBIX PAOOTHHUKOB, OMPENEISIOTCS
TaKXX€ JOJDKHOCTHBIMUA UHCTPYKIMSIMH.

6. IlpaBo BHYTpeHHEro IOCTyNna K MEPCOHATBHBIM JAHHBIM pPaGOTHHKOB
00pa30BaTENbHOTO YUPEXKICHHS UMEIOT:




- pykoBogutens JI0VY;

- pabOTHUK, YbH NIEPCOHANIbHBIE JaHHbIE MOJIEXaT 00paboTKe;

- paOOTHHKH, YIIOTHOMOYEHHEIE B COOTBETCTBHH C IPUKA30M Ha MOJIyYE€HHE U
JOCTYTI K IEPCOHAIHBIM JaHHBIM PaOOTHUKOB.

7. B memsax ofecnedeHHs HaIJIeXallero BBINOJHEHHWS TPYAOBBIX
o0si3aHHOCTEH JOCTYNl K TMEPCOHAIBHBIM [OaHHBIM pa0OTHHKA MOXET OBITh
IIPEIOCTaBICH HAa OCHOBaHWM mpuKa3a pykoBoautens [OY wuHOMY pabOTHHKY,
JOJDKHOCTh KOTOPOrO He BKIIIOUEHA B CIIUCOK JIUI], YIIOJTHOMOYEHHEBIX Ha MOJIyYeHHe
U IOCTYTI K MIEPCOHAIBHBIM JaHHBIM.

8. IOpumuueckumu ¥ QU3NYECKUMHU JUIAMH, OKA3bIBAIOIIUMH YCIYTH
JIOY Ha ocHOBaHMM 3aKIIOYEHHBIX I'Pa)KIaHCKO-TIPABOBBIX IOrOBOPOB (KOO Ha
UHBIX OCHOBAaHHSX), KOTOPHIM HEOOXOOWM JOCTyHn K II€PCOHAIBHBIM JaHHBIM
pabotHukoB JIOY B CBSI3W C BHINOJHEHHEM HMH OOS3aTENBCTB MO YKa3aHHBIM
JIOroBOpaM, COOTBETCTBYIOIIHWE IaHHBIE MOTYT IPENOCTaBIATECA paboTomaTeiieM
TOJBKO IIOCJI€ TMOANWCAaHHS C HUMH COIVIAIIEHWS O  HepasrJalleHud
KOH(UICHIIUAIEHOM HHGOPMAIIHH.

B HCKIIOYHTENBHBIX CITydasix, UCXO/IS U3 JOTOBOPHBIX OTHOIIEHUMN C TPETHUMU
JWLIaMHM, JOIIyCKaeTcsi HaJld4yhe B JIOTOBOpPax IIyHKTOB O HepasIialleHuH
KOHOUAEHIMANbHOH WHQOpPMAalWyd, B T.4. MPEIyCMATPUBAIOIIUX  3aIUTY
NIEPCOHAIBHBIX TaHHBIX PaOOTHUKOB.

9.  PaboTHMKH, OCYIIECTBISIONIME O0pPabOTKY MEPCOHATBHBIX JaHHBIX,
JOJDKHBI OBITH yBEJOMJIEHBI B INHUCBMEHHOW (opMe O CBOeil O00S3aHHOCTH He
pasriamark IepCOHANbHbIE JaHHbIE paOOTHUKOB, K KOTOPHIM OHH MOJTyYHIIH JOCTYIIL.

10. TIlomydarensmMu mepcOHANBHBIX MOaHHBIX paboTHuka BHe JIOY Ha
3aKOHHOM OCHOBaHHMM SBJISIIOTCS OpraHbl IEHCHOHHOTO OOeCleYeHHsl, OpraHbl
COLIMAJIFHOIO CTPaxOBaHMs, OINpeleNiieMble B COOTBETCTBHHM C (eaepalbHbIMH
3aKOHAaMHU O KOHKDETHBIX BHIAaX 00S3aTEIbHOIO COLMAIIEHOTO CTPAXOBAaHUS; OPTaHbI
OPOKYypaTypsl ¥ JpyrMeé IpaBOOXpaHUTENbHBIE OpraHbl; HAJIOTOBBIE OpPraHbl;
¢enepanpHas MHCIIEKIHUS TPyZAa; TPOGECCHOHAIBHBIE COO3bI, & TAKXKE WHBIE OPraHbl
¥ OpraHM3alii B COOTBETCTBHH C (eliepaTbHBIMUA 3aKOHAMH.

11. Paborogarens He MOXeT cOOOIIATh MEPCOHAIBHbBIE JaHHBIE PaGOTHHKA
TPEThEH CTOPOHE 6€3 MMCBMEHHOTO COIachsl pabOTHHKA, 38 UCKITIOUEHHEM CITy4aes,
KOrja 3TO HEOOXOAMMO B LENSAX MpPeAyNpeXAeHHs Yrpo3bl JXKU3HH W 3I0POBbS
paboTHMKa, a TaKkKe B OPYrMX Ciydasx, npeaycMorpeHHbXx TK P® wumu uHBIMU
(benepanbHEIMHA 3aKOHAMH.

12. PabGortomarens 00s3aH mepenaBaTh NEPCOHAIBHBIE AAaHHEIE PaOOTHHKA
NpECTAaBUTENSIM pabOTHUKOB B mopsake, ycraHoBjieHHOM TK P® u wuHBIMH
benepanbHBIME 3aKOHaMHM, W OIPAaHMYMBATH 3Ty MHGOPMALMIO TONBKO TEMH
NIEPCOHANILHBIMU JIaHHBIMU pabOTHHMKA, KOTOpble HEOOXOMMMBI IS BBHINOJHEHUS
YKa3aHHBIMU NPEACTABUTEISIMU MX (YHKIIHIA.

13. JroGele nuua, o6namarompe AOCTYIOM K IEPCOHAIBHBIM IaHHBIM
pabotHukoB JIOY, 0o6s3aHBl COOMIONATH CHEMUATBHEIA PEXMM HMX MCIIOIB30BAHUS
3aIlIUTEl. JIWla, MomydYMBIIME NEpCOHANbHBIE NaHHBIE pPAOOTHHKA Ha 3aKOHHOM
OCHOBaHMH, 00s3aHBl HCIONB30BaTh HMX HCKIIOYHUTENBHO B LENSAX, KOTODBIE
3asBJISUTMCH TPH 3aIPOCE COOTBETCTBYIOLIEH MHGMOpMAaIK, a TakkKe He pasriallaTh




TaKyl0 MHGpopManuio (HCKIIOYEHHWsS W3 JAHHOTO IpaBHja OINPEAENSIOTCS TOJIBKO
benepanbHBIMH 3aKOHAMH ).

JIumo, xoTopoe Moy4aeT JIMYHOE AEN0 APYroro paboTHHKAa BO BpPEMEHHOE
[I0JIb30BaHKe, HE MMeeT IpaBa JeaTh B HeM Kakue — JTU00 MOMETKH, UCIIpaBIIeHuUs,
BHOCHTh HOBBI€ 3allCH, M3BJIEKaTh JOKYMEHTHI W3 JUMYHOIO Jieja WIKA IIOMenaTh B
HEro HOBBIE.

4. B uemsx obecmeueHHss COONIONEHUS pexuMa KOH(DHUIEHIHATBHOCTH
nepcoHabHBIX AaHHBIX B JIOY Bemytcs cleoyromie ydYeTHBIE JOKYMEHTHI
JBHKEHUS NIEPCOHAIBHBIX JaHHBIX paOOTHUKOB:

- )XypHaJI y4eTa BHYTPEHHETo JOCTyTa K MepCOHaIbHBIM JaHHBIM PabOTHUKOB
B yUPEX/IC€HUU;

- KypHal yd4eTa BBIJAYM MEPCOHAIBHBIX JaHHBIX pabotHukoB JIOY
OpraHW3alldsIM M TOCyJapCTBEHHBIM OpraHaM (JKypHas ydeTa BHEIIHEro JOCTyIa K
MEePCOHAILHBIM JJAaHHBIM PabOTHHKOB);

- JKypHaJl NpPOBEPOK HAJIW4YUsl JOKYMEHTOB, COJEpXAallUX IEepPCOHAJIbHBIE
NaHHbIe paOOTHHUKOB,;

- XXypHaJl y4eTa IpUMeHsIeMBIX paboToaareneM HocuTelleld HHGOpMaLuu.

V. Cnoco6bl 3aUTHI NEPCOHAJILHBIX JaHHBLIX PA0OTHHKOB

1. 3amura NEpPCOHANBHBIX MOAHHBIX pPaOOTHHUKOB TIPENCTaBISIET COOOU
pPETJIaMEHTUPOBAHHBIA TEXHOJOITMYECKUM, OpraHM3allMOHHBIA YW HWHOM IpolLiece,
Ipeaylpexaloluil HapylleHuH JIOCTYITHOCTH, IEJIOCTHOCTH, IOCTOBEPHOCTH U
KOHQUICHIIMAIBHOCTA  TNEPCOHANBHBIX  JaHHBIX  pabotHukoB  JIOY wm
obecrieynBaroNIvii HaIeXHYI0 6€30MacCHOCTh HHH)OPMAIHH.

2.  3amura NEPCOHANBHBIX aHHBIX PAOOTHUKOB OT HEMPaBOMEPHOIO WX
UICIIOJI30BaHUS WU yTpaThl obecrieunBaeTcs paboTomaTesieM 3a CYET ero CpelCTB B
IIOPsIIKE, YCTAHOBIIEHHOM (eiepalibHBIM 3aKOHOM.

3. na obecriedyeHWs BHYTpPEHHEH 3allUThl IIEPCOHAIBHBIX JaHHBIX
pabOTHUKOB paboTomATEN:

- perlaMeHTHpPYeT COCTaB pPabOTHHKOB, (YHKIIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TpeOYyIOT COOIIOIeHUS peXkuMa KOHGUISHIIMATBHOCTH;

- U30uparenbHO U OOOCHOBAHHO paclpenesseT NOKyMEHTH U WH()OPMAIIUIO
MeXAy paboTHUKaMU, UMEIOIUMHU JOCTYII K MIEPCOHATBHBIM JaHHBIM;

- CBOEBPEMEHHO ofbecrmeunBaeT pabOTHHUKOB HHGpOpMalUeil 0 TpeOGOBaHUAX
3aKOHOZATENbCTBA 10 3alIUTe IEPCOHATBHBIX TaHHBIX;

- obecreyrBaeT OpraHU3aIfio MOPSIKa YHUITOXKEHUS HHPOpMAIIUY;

- MIPOBOJHUT Pa3bICHUTENBHYIO paboTy ¢ paOOTHHKaMHU, UMEIOIIMMH JOCTYI K
IIEPCOHAIBHBIM JaHHBIM, [0 MPEeNYNpPEeXIEHUIO0 yTpaThl CBeAeHHM INpu pabore ¢
[IEPCOHAIBHBIMU TaHHBIMHU.

4.  3ammTa CBeNECHUH, XpaHSALNMXCA B 3IEKTPOHHBIX 0a3ax JaHHBIX
paboTonarens, OT HECAaHKIMOHMPOBAHHOTO AOCTYIA, MCKAXKEHHUS U YHUYTOKECHUS
HHQOpMaLlUY, a TaKkKe OT HHBIX HENPABOMEPHBIX NEWCTBHIA, 00eCIeYMBaeTCs

pasrpaH4YeHHEM IpaB JOCTyNa C HCIOJIb30BAHMEM YYETHOM 3alllCH M CHCTEMOM
IIapoJIeH.



5. Jlns obecriedeHHs BHEIUHEW 3alMTBl  TIEPCOHAILHBIX JAHHBIX
pabotuukos JIOV:

_ obecrieumBaeT TOPSAOK [pHEMa, ydeTa M KOHTPOIA JCATENBHOCTH
[IOCETHUTEIIEH;

- OpraHu3yeT IPOILyCKHON PEXHM;

- obecreurBaeT OXpaHy TEpPUTOPHH, 3aHMWH, MOMEILEHHH, TPaHCIIOPTHBIX
CpeInCTB.

6. Bce nuua, cBs3aHHBIE C IONYy4YCHHEM, o0paboTKOH U 3aIATON
IepCOHANbHBIX JaHHBIX, OOs3aHbl MOINKCATh 06s13aTeILCTBO O HEpasIJIAlCHUH
IEpCOHATBHBIX JAHHBIX PAOOTHUKOB.

7. B cioyyae BBISBIEHHS HENOCTOBEPHBIX TNEPCOHATBHBIX — JAaHHBIX
paboTHWMKa WM HENPaBOMEPHBIX JeficTBHIA C HMMH Ha TI€pUOJ IIPOBEPKH
paboromarens 00s3aH  OCYIIECTBUTDH GIOKMpOBaHHWE IIEPCOHANBHBIX ~JAHHBIX
paboTHHMKa ¢ MOMEHTa OGpallleHHs ero camoro Hiu €ro 3aKOHHOT'O TPEACTaBUTEISA
60 TOJTyUeHHs 3aIpoca yIONTHOMOYEHHOTO Opraka 1o 3all[iTe [pas CyOBEKTOB.

8. Ilpu BBIBICHHH HENPaBOMEPHBIX NeiCTBUM C TIEpCOHAIOM JIaHHBIMM
paGoTHHKa paboTo/aTeNb 00s3aH YCTPAaHUTD JOMYIICHHBIC HapylleHHs B TEYCHUH HE
Gonee Tpex paboYMX JHEN C IATHI TAKOTO BBIBICHHA.

B ciydae HEBO3MOXHOCTA  YCTPaHEHHs  JOMyIIEHHBIX HapyIIeHUA
paGoTonarens He TO3/HEe YeM 4Ue€pe3 TPH pabounx [AHS C [JaTbl BBIABJICHUS
HEIPaBOMEPHOCTH IeHCTBMH C IEPCOHATBHBIMH JAHHBIMU paboTHHKa 0O0s3aH
YHMYTOXXUTH IEPCOHANIBHBIC JAHHBIE paboTHUKA.

9. B cnydae or3piBa paOOTHHKOM COTNacHs Ha 00paboTKy CBOHX
IepCOHANBHBIX ~ JaHHBIX  paboTonarens 06s3aH  TpEKpaTtuTh  0OpaboOTKy
[ePCOHATBHBIX NAHHBIX PabOTHHKA M YHHYTOXKHUTB HX B CPOK, HE [PEBBIIIAIONIHI
Tpex paboumx HHell C JAaThl IOCTYIUICHHS YyKa3aHHOIO OT3BIBA, ecl¥ WHOe He
IpeIyCMOTPEHO COTTIAIICHHEM MEXY pabGoTHHKOM U paboToAaTENEM.

VI. IlpaBa paGoTHHKOB B He/sX o0ecneyeHus 3alluThI NePCOHAJIbLHBIX JaHHBIX,
xpaHsiuxcs y paboroaares

1. B mensx obecredeHus 3alUTHl IEPCOHATBHBIX JAHHbIX, XPAHAIIUXCHA ¥
paboronarens, paOOTHMKK HMEIOT IpaBo Ha GecrulaTHOe MOJNydeHHe IIOJHOH
UHGOPMALIMH:

- 0 JIAIAX, KOTOpble MMEIOT JOCTYI K MEPCOHANbHBIM NAHHBIM MM KOTOPBIM
MO>KET OBbITh IIPEIOCTABIIEH TaKOH HOCTYI;

- 0 mepeuHe 06paGaTHIBaeMBIX TEPCOHANBHBIX [AHHBIX M HCTOYHHKAX HX
MOy YeHHUS,

- 0 cpokax 06pabOTK¥ MEPCOHATBHbIX JaHHBIX, B T.4. CPOKAX XPAHEHHU,

- 0 IOPHIMYECKHX [OCIIeCTBUSX 00pabOTKU MX MEPCOHANBHBIX JIAHHBIX.

2.  PaboTHHKM MMEIOT IIPABO:

- Ha 6ecIulaTHOE TOJyYEeHHE MONHON HH(pOpMAIMH O CBOMX MEPCOHAIBHBIX
IAHHBIX ¥ 00paboTKe 3THUX JTaHHBIX; ‘

- cBOGOIHBI GecTIaTHEIH JOCTYIl K CBOMM NEPCOHANBHBIM /IAHHBIM , B T.4. Ha
ToJlydeHre KOMUi JoGoii 3ammucH, cofepkaliell NepCoHalbHbIC NaHHbIC pabOTHUKA,
3a MCK/TIOYEHHEM CIIydaeB, MPEAYCMOTPEHHBIX (efiepanbHbIM 3aKOHOM;



- OIIpe/ielIeHHe CBOMX MpECTaBUTENed s 3alUThl CBOMX IEPCOHAIBHBIX
IaHHBIX;

- JOCTYIl K OTHOCSIOUMCS K HHUM MEIUIMHCKAM JaHHBIM C IIOMOIIBIO
MEIUIIMHCKOTO CTIeMATUCTA 10 X BEIOODPY;

- TpeboBaHHe 00 UCKIIOYEHWH WM HMCIPABICHUHA HEBEPHBIX WIIA HETIOIHBIX
IIEPCOHAIBHBIX JaHHBIX, a TakK)Xe JaHHBIX, OOpabOTaHHBIX C HapyIICHHEM
tpeboBanuii TK P® unm uHoro genepanbHoro 3akoHa. IIpu oTkaze pabortomaTens
UCKIIIOYUTh WM WCIPABUTh INEPCOHAIbHBIE JaHHbIE pabOTHHKAa OH HMMEET IIPaBO
3agBUTh B IIHCBMEHHOM QopMme paboTomaTreno O CBOEM HECOIJIaCHH C
COOTBETCTBYIOIIMM OOOCHOBaHHEM Takoro Hecorjacusi. [lepcoHaibHBIE NaHHBIE
OLICHOYHOIO0 Xapakrepa pabOTHHK WMeeT TNpaBO JOMOJHUTH 3asBICHHEM,
BBIPQXKAIOIIUM €TI0 COOCTBEHHYIO TOYKY 3PEHUS;

- TpeboBaHKe 00 M3BELIEHUH paboToaTeNeM BCeEX JIHMI], KOTOPBIM paHee ObLIx
COOOIIIeHb! HEBEpHBbIE WM HEIOJIHbIE NIepCOHANBHEIE NaHHBIE paboTHUKA, 000 Bcex
IIPOM3BEACHHBIX B HUX UCKIIIOUEHUSX, UCIIPABICHUSX WU JOMOIHEHHUSX;

- obxanoBaHKE B CyJ JIIOOBIX HEMpPaBOMEPHBIX NEHCTBHE WM Oe3meicTBHs
paboToznarens npu 00paboTKe U 3aLIUTE €r0 MEPCOHANBHBIX TaHHBIX.

3.  PabGoTHMKM He OJKHBI OTKa3bIBaThCS OT CBOMX IPaB Ha COXpPaHEHHUE U
3alUTy TalHEL.

VII. O6si3anHocTH pa0oTHHKAa B HeJsX o0ecne4YeHHs] AOCTOBEPHOCTH HX
NePCOHATbLHBIX JaHHBIX

1. B memix obecnedeHuss JOCTOBEPHOCTH IEPCOHANBHBEIX JaHHBIX
pabOTHHUKU OOSI3aHEI:

- ipu ipueMe Ha paboty B JIOY npencraBisaTs o cebe JOCTOBEPHBIE CBEIECHUS
B IOpsaKe M o0beMe TMpeayCMOTPEHHOM 3aKOHONATENLCTBOM Poccuiickoi
®enepanum;

- B Clly4yae M3MEHEHMs IEepCOHAIBHBIX JaHHBIX paboTHUKa (hamMuius, ums,
OTYECTBO, aJpec MeCTa JKUTENbCTBA, IIACIOpPTHHIE [aHHBIE, CBEIEHHS 0O
06pa3oBaHUM, COCTOSHUM 3[0pOBbs (BCIEICTBUE BBHIABJIEHHS B COOTBETCTBHH C
MEIULWHCKHAM 3aKII0YEHUEM POTUBONOKA3aHUM [JIs BBIMOJHEHUS PAOOTHUKOM €ro
JOJDKHOCTHBIX, TPYIOBBIX 00sI3aHHOCTEH) | T.I1.) co00maTh 06 3TOM paboToAaTeo B
pa3yMHBIE CPOKH.

VIII. OTBeTcTBEHHOCTL 32 HAPYIIEHHH HOPM, peryjupyiomux o6paboTky u
3aIIUTY NEePCOHAJIBHBIX JAHHBIX PA0OTHHKOB

1. Jlunma, BMHOBHBIE B HapyLIEHHH HOPM, PETYIHPYIOLIMX IIOIyYeHHE,
00paboTKy M 3allUTy MEepCOHANBHBEIX [OAHHBIX pPaGOTHMKA, NPHUBIEKAIOTCS K
AVCLUIUTMHAPHON ¥ MaTepUaIbHOM OTBETCTBEHHOCTH B MOPSIKE, YCTaHOBIEHHOM TK
PO u vHbIMM (eepanbHBIMU 3aKOHAMHM, @ TAKKe MPHUBIEKAIOTCS K IpaIaHCKO-
NpaBOBOW, aJMHUHUCTPATUBHONM M YTOJOBHOM OTBETCTBEHHOCTH B TMOPSJKE,
YCTaHOBJIEHHOM (pefiepabHBIMK 3aKOHAMM.

2. 3a HEWCHONHEHWe WIX HeHA/JIeXallee UCTIOJHEHNE PAGOTHIKOM IO €ro
BUHE BO3JIOKEHHBIX Ha HEro OO0S3aHHOCTEH IO COONIOJEHHIO YCTaHOBJIEHHOTO
nopsiika paboThl CO CBECHUSIMHU KOH(DUAESHIMATBHOIO XapaKTepa pabOTHHK HeceT



MUCILHUIIMHAPHYI0 U MaTepUalbHYI0 OTBETCTBEHHOCTH B IOPSIKE, YCTaHOBJIECHHOM
TK P®, ¥ uHyIO OpHAMYECKYI0O OTBETCTBEHHOCTh B IIOPSIKE, YCTAHOBJIEHHOM
(benepaabHBIM 3aKOHOM.

3.  Jluma, B 0653aHHOCTH KOTOPBIX BXOAWT BeJeHHE MMEPCOHAIBHBIX JAaHHBIX
pabOTHHKOB, 00s3aHBI O00ECHEYUTh KaKIOMY BO3MOXXHOCTH O3HAKOMIIEHHS C
JOKyMEHTaMHM M MaTepHalaMH, HETNOCPEACTBEHHO 3aTParvBalOIIMMHU €ro IpaBa H
CBOOOBI, €CITM UHOE HE IIPEyCMOTPEHO 3aKOHOM.

HenpaBomepHbI!i 0TKa3 B NpeNOCTaBIeHHWM COOpPaHHBIX B YCTaHOBJIEHHOM
IIOpsIIKE TOKyMEHTOB, JTHOO HECBOEBPEMEHHOE MPENOCTaBICHHE TaKUX JTOKYMEHTOB
WIM WHOM HHOQOpMAllMM B ClydasX, MPeIyCMOTPEHHBIX 3aKOHOM, JH0O
MIPEOCTABIIEHHE HEIOIHOM MIIY 3aBEIOMO JIOXKHOU MHGOPMAIK BlIeUET HAJIOKEHHE
Ha JIOJDKHOCTHBIX JIMI[ QJMHUHUCTPATUBHOIO IiTpada B pa3Mepe, OIpeaeasieMOM
Konekcom P® 06 anMUHUCTpaTHBHBIX TPaBOHAPYIIEHUSIX.

IX. 3akal0unTeIbHBIE NOIOKEHHS

1.  PaGoromarens 00s3aH 03HAKOMUTH pPAOOTHHKOB C  HACTOSILUM
ITomoxxeHueM, a TakkKe C BHECEHHBIMH B HETO W3MEHEHHSIMM W JIOIOJIHEHUSAMH IIO[
POCIIMCH C YKa3aHUEM JaThl 03HAKOMIICHHS.

2. H3meHeHuMs ¥ [OONONHEHHs B Hacrosinee IlojoxkeHHe BHOCATCA B
Nopsifike, yCTaHOBIEHHOM CT. 372 TK P® nyis mpuHATHUS JTOKaIBHBIX HOPMATHBHBIX
aKTOB.



